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ExplainBorrow and Lend

Step by Step:

1. Select the “Is Borrowed” checkbox and 

proceed with the material receipt procedure.

Material Receiving

Material Borrow

1



ExplainBorrow and Lend

Material > Borrow/Lend History Step by Step:

1. Check the “Borrowed” checkbox on the 

material borrowed/lent history screen.
Search for leased materials on the material borrowed history screen
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ExplainBorrow and Lend

Step by Step:

1. Enter information on the material to be 

returned.

2. Enter the material receipt order number for 

the leased material.

Material Return
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Fill out borrow material return instructions



ExplainBorrow and Lend

Step by Step:

1. When the borrow material is returned, the 

background color of the material information 

changes to gray and the Returned display is 

activated.
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Material > Borrow/Lend History

Borrow material history



ExplainBorrow and Lend

Step by Step:

1. Specify the location information of the 

material to be rented and the company 

information from which the material will be 

rented.

2. Select the “Is Lend” checkbox.

3. Proceed with the rental process.

4. Click the “Validate” button to execute.

Material Return
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Material Lend



ExplainBorrow and Lend
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Material > Borrow/Lend History

Search for leased materials on the material lent history screen

Step by Step:

1. Check the “Lent” checkbox on the material 

rental/lease history screen.



ExplainBorrow and Lend

Material Receiving
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Fill out lent material receipt instructions

Step by Step:

1. Enter information on materials to be returned 

and received.

2. Enter the material rental instruction number of 

the rental material.



ExplainBorrow and Lend
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Material > Borrow/Lend History

Check rental material history

Step by Step:

1. Once the rental material has been returned 

and received, the background color of the 

material information changes to gray and the 

Returned sign is activated.
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