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Access User Manager ) ) Exptain

|. Group Management Step by step:

Purpose: Create Group Management 1. On the tab“ Access User Manager”
2. Go to the tab “Group Management”

H] Access User Manager User Management  Group Management 2 # 4 to Create GI’OUp
Users Search. Q
oy
& F TFilters  =GroupBy  # Favorites H5/1B ¢ 3 £
ERP —
‘_‘ Name Login Language Latest authentication
y: -
‘_‘ Administrator admin English (US) 08/13/2024 03:20:18
MES I sfem22@gmallcom English (US) OB/I0/2024 144149
‘_‘ adminl adminl Vietnamese Tiéng\liét
o liom Engish (US) 03/20/10241417:33
user [ s Vietnamese | Tiéng Vigt 05/30/2024 5:0307
Manager A my Englsh (US) 06/13/2024 030805
= ‘_‘ my2 my2 Vietnamese | Tiéng Vigt 05/31/2024 18:04:27
wvs RS 3 Korean (KR) | 330 (kR) 04/05/2024 134200
|| pms oms Vistnamese | Tiéng Viet 04/10/2024 16:3249
e —
‘_‘ qc qe Vigtnamese / TiéngViét
Discuss [E
|| sae sale Engiish (US) 0B/07/2024 18:36:55
‘ ‘J silver silver Vietnamese / Tiéng Viét
catendar [N triew Englch (US) 06/06/2024 16:26:26
g ‘_‘ truong truong English (US) 06/05/2024 16:0301
‘_‘ wms wms Vietnamese | Tiéng Viét
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|. Group Management Step by step:
Purpose: Create Group Management 1. Click the button to Create group

88 Access User Manager  UserManagement  Group Management

Group Management [Search.. Q
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[ ] Mame

|| 8P Menager

[ s maneger
[ Wit Manager
|| standard Manager
| eLsaming merger
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Access User Manager £ ) eoan

|. Group Management Step by step:

Purpose: Set permissions 1. Enter the group name
2. Choose Type group

B Access User Manager  UserMansgement  Group Management 3. Select permissions

Read only: for groups of visitor

Group Management / eLearning manager

s Dard T Hide Create: for groups of member and
a e visitor
—— — - Hide Edit: for groups of visitor
Name ’mmnsn'még:ar ‘ Type I eleaming Y
Read-orly 0 Hide Create 0 Hide Delete: for groups of visitor and
Hide Edit o e Hide Delete 0 member

If you have a group of visitors, just click

on read only

Menu 4. Add a line to add menu for group
Add 2 line




Access User Manager £ ) eoan

|. Group Management Step by step:
Purpose: Add menu for permissions 1o Seslon meil o 9l
2. Click the button to add menu
3. Click the button to Select

Add: Menus to Show a

Menu Elea X Search..
1selected & Action Thiters =GroupBy = # Favorites

‘_‘ Menu

|| & Mes/oMS/Holding/Release

+ eleaming
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Access User Manager

|. Group Management
Purpose: Confirm create group

H] Access User Manager UserManagement  Group Management

Group Management / eLearning manager

x Discard
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Access Rights

Menu
+ eleaming

Add aline

o e

Hide Create 0

Hide Delete 0

@ Explain

Step by step:
1. After adding, press save to create

the group



Access User Manager

@ Explain

ll. User Management Step by step:
Purpose: Create user 1. On the tab “User Management”
2. Click the button to create new users
3. List of added users

8 Access User Manager

1 - :
Users e T Intemel Users x Sesrch . Q

F3 Thilters | =GroupBy = w Favorites He/l8 ¢ ) = B

‘j‘ Name Login Language Latest authentication
[ ] adinstetor adrin Engiish (US) 08/13/2024 093504
‘:‘ KHC sfem22@gmailcom English (US) 06/13/2024 09:33.03
‘:‘ admin! adminl Vietnamese/TiéngViél

D liem fiem Engish (US) 05/20/2024 141733

[ ] mms s Vietnamese | Tibng Vit 05/30/2024 150307
[y e my Engish (US) 06/13/2024 090805
D my2 my2 Vietnamese | Tidng Viét 05/31/2024 18:04:27

[] ms my3 Korean (KR) / 3120 (kR) 04/05/2024 134200
\:\ pms pms Vietnamese [ Tiéng Vigt 04/10/2024 16:32:49

‘:‘ qc qc Vietnamese/TiéngViél

[] e sale Engish (US) 06/07/202416:3855

‘:‘ silver silver Vietnamese/TiéngViél

[ ] e trieu Engith (US) 06/06/2024 162626
‘:‘ truong truong English (US) 06/05/202416:03.01

‘_‘ wms wms Vietnamess / Tiéng Vit
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ll. User Management Step by step:

Purpose: Add permissions to users 1. Fillin the name and email name
2. Choose Access Right to add

3. Click the button “Save” to add

88 Access User Manager User Management  Group Management

Users /[ New
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Access User Manager ) ) Exptain

ll. User Management Step by step:
Purpose: Add password to users 1. Choose Action > Change Password

88 Access User Manager  UserManagement

Users / Elearning

1
+ Create o Action 16/16
e
A
$Send an Invitation Email Create employes Additional actions

“= Duplicate E
40 = B3 = B
Delate Groups = AccessRights s=  RecordRules
Change Password
Name ”
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Elearning , ,
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Access User Manager @ Explain

ll. User Management Step by step:
Purpose: Add password to users 1, IMBUISHI® Mey [EEeeiene

€ 5 € ANotsecwe goteamautonsicom/websmeny id=T328iaction=T28model=res users8ien type=formBid=24
it Change Password

User Login New Password

sleaming

A

Users

Change Password Cancel o Field: user_ids
« Object: change password.wizard

= Type: one2many

« Context:

¢ Domain: |

= Relation: change password user
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