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ExplainAccess User Manager

I. Group Management

Purpose: Create Group Management

Step by step:

1. On the tab“ Access User Manager”

2. Go to the tab “Group Management” 

to create Group2



ExplainAccess User Manager

I. Group Management

Purpose: Create Group Management

Step by step:

1. Click the button to Create group



ExplainAccess User Manager

I. Group Management

Purpose: Set permissions

Step by step:

1. Enter the group name

2. Choose Type group

3. Select permissions

Read only: for groups of visitor

Hide Create: for groups of member and 

visitor 

Hide Edit: for groups of visitor

Hide Delete: for groups of visitor and 

member

If you have a group of visitors, just click 

on read only

4.     Add a line to add menu for group
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ExplainAccess User Manager

I. Group Management

Purpose: Add menu for permissions

Step by step:

1. Search menu to add

2. Click the button to add menu

3. Click the button to Select
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ExplainAccess User Manager

I. Group Management

Purpose: Confirm create group

Step by step:

1. After adding, press save to create 

the group



ExplainAccess User Manager

II. User Management

Purpose: Create user

Step by step:

1. On the tab “User Management”

2. Click the button to create new users

3. List of added users
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ExplainAccess User Manager

Purpose: Add permissions to users

Step by step:

1. Fill in the name and email name

2. Choose Access Right to add 

3. Click the button “Save” to add

II. User Management
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ExplainAccess User Manager

II. User Management

Purpose: Add password to users

Step by step:

1. Choose Action > Change Password

1



ExplainAccess User Manager

II. User Management

Purpose: Add password to users

Step by step:

1. Input the new password



Thank you for using


